David N. Hirtle           174 Weatherstone Drive
       508-769-4838

                                                                          Worcester, MA  01604                    davidhirtle@yahoo.com
               OBJECTIVE:   To obtain a position in a medical facility where I can utilize the medical skills that  I possess and be able to continue to enhance those skills


                  EDUCATION:

                  Salter College
West Boylston, MA 

03/2007 to 09/2008

           Medical Assistant Certificate        3.83 GPA



High Honors

               Certified Medical Assistant
       Exam Passed


10/2008



QUALIFICATIONS:


Medical Terminology I & II
      Medical Office Procedures
Medical Billing I


Clinical Procedures I & II
      Anatomy & Physiology I & II
Pharmacology I & II


Psychology 


      Medical Transcription

Keyboarding I


Simulated Medical Office
      English 101, Math

           CPR/Blood Borne Certified


SKILLS:


Self Motivated

                  Exceptional People Skills

Strong Team Player


Fluent Medical Terminology        Multi-Tasking Ability

Confidentiality


Outstanding Organization
      Detail Oriented


Problem Resolution



PROFESSIONAL EXPERIENCE:



UMass Hahnemann Family           200 Hour Externship

07/2008 to 09/2008


UMass Memorial Med. Center      Millbury, MA


02/2009 to 01/2011



Certified Medical Assistant  


AllScripts & IDX Ready
       Various Injections

Vital Signs


EKGs



       Patient History


Medication Reconciliation


Eye & Ear Testing

       Lab Specimen Prep

PFTs/Nebulizer Treatments

· Telephone patient lab results after physician has made recommendations

· Scheduling patients for physical exams and office visits with physicians and nursing visits

· Telephone triage for a variety of patient needs  

Additional References Furnished Upon Request

