Deborah Boisseau
127 June Street 
(508) 864-6358
Worcester, MA 01602
dboisseau3@yahoo.com

Objective:  Highly talented new medical assistant graduate with experience in performing routine patient screening, collecting laboratory specimens, medical clerical duties, and other duties as assigned seeking a position where my skills and professionalism can grow.
Education     

Salter College
Newbury College
Worcester, MA
Brookline, MA





Medical Assistant, GPA 3.95 
Associates Degree in Business Administration

June 25, 2010
May 1982

CERTIFICATES:  CPR/FIRST AID/BLOODBORN PATHOGENS





Professional Experience

· Ran one doctor with an average of 20 patients per day, worked on an EMR system to schedule, and input notes for patients, interviewed patients for current condition and medical history; measured vital signs such as height, weight, temperature, pulse and blood pressure; recorded measured information on patient charts; gave injections such as B-12, tetanus, and pneumo-vax; planted PPDs, EKG’s
· Ran front-office operations for five doctors; checked patients in and out, scheduled patients’ appointments, reported daily cash, completed daily charts for each doctor, compiled new patient reports, conducted reminder and follow up calls, provided stellar customer service
·  Teacher of computer software and keyboarding skills
·  Word processing (MS Office), spreadsheets (MS Excel), data entry, basic accounting
Employment History
Grove Medical – Worcester, MA
Externship
March 22, 2010 - April 23, 2010
Air serv – Webster, MA
Administrative Assistant
June 2008 – May 2009

Cardinal Logistics – Northborough, MA
Facility Operations Supervisor

April 2007 – June 2008

Precise Office Services – Worcester, MA
Owner


July 1997 – May 2009

Fallon Community Health – Holden, MA
Admissions, Scheduler, Cashier March 2000 – March 2001

R & R Consulting – Canton, MA
Instructor (Computer) – K thru 8
August 1996 – September 1999
