Kelly Wilson 
83 West Main Street

Dudley, MA 01571

H: 508-461-9822 
C: 508-579-1793 
superkelly1022@yahoo.com
Objective: 
To utilize my knowledge as your Medical Billing Specialist and to provide an opportunity for continued professional growth. I am currently searching for a part time position as I am fully employed.
Employment:

05/16/2006-Present
  

Primary Physician Partners/Partners in Internal Medicine Worcester, MA






Medical Billing Specialist, Medical Assistant


Responsibilities: Medical coding, preparing claims in a timely and efficient manner for electronic and manual transmission to primary and secondary payers, including Workers Comp and MVA claims, Insurance and patient payment processing, appeals, claim denial resolution, review and resolve open accounts from aging reports, and patient statements, accounts  and collections. In addition to being the only billing specialist of four physicians, I am also the office “super user” of our EMR eclinical works software. I have been made responsible for implementing Meaningful Use for both practices.  I am also able to fill in when needed in all areas of the office including but not limited to phone triage, prescription refills, scheduling, rooming patients including vital signs, EKG’s and injections. 
4/18/2003-5/25/2006


Gordon M. Saperia M.D FACC, Worcester, MA






Office Manager, Medical Assistant

Responsibilities: Planning and implementation of new cardiology practice. Ongoing managerial responsibilities include insurance contract credentialing, contract negotiation of computer software for claims and scheduling system, submission and processing of insurance claims and patient accounts, office deposits, CPT and ICD coding and billing, accounts payable and receivable, office transcription, renewal/recertification of all physician documentation, attendance at necessary insurance and coding seminars, business meetings representing office practice, office supply ordering, filing, patient scheduling and insurance referrals as well as prior authorizations for medications and cardiovascular procedures. Clinical responsibilities include rooming patients, vitals, chart documentation, EKG’s, phone triage and prescription refills.

10/1/1999-4/17/2003


UMass Memorial Community Group, Auburn, MA





Senior Clinical Medical Assistant

Responsibilities: Clinical responsibilities included rooming patients, vitals, EKG’s, injections, prescription refills, telephone triage, phlebotomy, utilizing and maintaining pharmaceutical samples, routine office laboratory diagnostics and assisting in minor procedures. Office responsibilities included being a Meditech super user, patient scheduling, referrals, inventory control, training of new staff members and student internship teaching.
9/1/1998-07/30/1999



Fallon Clinic, Worcester, MA







Charge Entry Clerk

Responsibilities: Coding of diagnostics and procedures, data entry for multiple clinic sites throughout the many Fallon Clinic sites, batch proofing and system entry oversight.

Education: 

5/1997-5/99




The Salter School, Worcester, MA






Medical Assistant Program

Courses Completed: 
Medical Terminology I & II, Anatomy I & II, Medical office procedures, Medical billing and coding, Word processing, Medical law and ethics, Pharmacology, Laboratory procedures I & II, Medical record keeping, Psychology of patient care, writing for allied health.


Honors: Deans List, graduating GPA 3.89
Certifications:
07/99 Massachusetts Medical Assistant Certification


6/98 CPR Certified

References available upon request
