Rebecca Silk

434 Malden St

Holden, MA 01520

(508) 414- 1857

Rasilk11@bu.edu

April 28, 2010

To Whom It May Concern,  

My name is Rebecca Silk and I am currently a junior at Boston University.  I am pre-medical student looking to get more patient care experience as an assistant in a clinical setting.  I have a strong science background from my schooling and working as a research assistant with the UMASS Medical School last summer.  In addition, I have a lot of experience working with the public.  I have worked in retail positions and as an office assistant, where I help answer phones and direct customer calls.  I feel my education and work experience will help me in handling both the nature of the work, both in understanding the duties and relating to physicians and patients. 
In addition, I can work both independently or as a team member and learn/adapt to changing situations well.  I am willing to take on as much responsibility as possible. My finals are done and I will be moving home in early May, so I would be ready to start work shortly thereafter. 
As mentioned, my summer vacation period begins early in May and lasts until late August.  I would love to work full time and return to work over long vacations, if possible.

Thank you very much for your time and consideration.  
Sincerely, 

Rebecca Silk
REBECCA SILK

Permanent Address:                                                                                                          Rasilk11@bu.edu
434 Malden Street                                                                                                          Cell: (508) 414-1857           Holden, MA 01520                                                                                                     Home: (508) 210- 0053         

OBJECTIVE:      Seeking a position in a medical setting, preferably working directly with patients and 


     physicians.
EDUCATION:   




   Boston University, Boston, MA

                                Bachelor of Arts, Biology, expected date of graduation: May, 2011

                          Advanced Science Coursework: 

     Animal Behavior, Cell Biology, Genetics, Human Physiology, Organic Chemistry

  

Campus Involvement:

     Boston University Pre- Medical Society, member since 2008

EXPERIENCE:


Laboratory:


      University of Massachusetts Medical School, Summer 2009



- Assistant in a research laboratory: mouse dissection and care

Retail:


Walgreens Pharmacy, July 2006-November 2007




-Cashier and floor representative

  
Office:


G & L Plumbing and Drain-A-Way, March 2003- present

  


- Office assistant: filing, data entry, phone service


Volunteer:



     Worcester Public Schools, July 2005- present




- Elementary school/ classroom work with direct student interaction





Worcester Animal Rescue League, Summer 2008


-Dog walker


      Abbots Animal Hospital, Summer 2008



-Observational 
References:

1. Professor Fred Wasserman
Biology Department

5 Cummington Street
Boston, MA 02215

Few@bu.edu

(617) 353-2476
Professor Wasserman was my Animal Behavior Professor this past fall.  

2.  Mrs. Julie Giordano

G & L Plumbing and Drain-A-Way’

140 Shrewsbury St. 

Boylston, MA 01505

(508) 852-3099

Mrs. Giordano is the office manager at my current job.  I have worked at G & L since 2003 as an office assistant.  I help the office staff with filing invoices, answering phones, data input and other office duties. 

3. Mrs. Liane Leahy 

137 Gates Pond Rd
Berlin, MA 01503

Lbl3@charter.net

(978) 567-0883

Mrs. Leahy is a close family friend. I have known her since 2001. 

