Sheri Pedchenko

25 Forsberg Street

Worcester, MA 01607

(508) 332-8845

OBJECTIVE

To work in a field utilizing my talents, working with people and building a career.
EDUCATION

Salter College, West Boylston, MA 


2008-2009

Medical Assisting

SKILLS

Medical Office Procedures


A&P Lab

Medical Terminology I& II


Pharmacology I & II

Anatomy and Physiology I & II


Simulated Medical Office

Psychology 101




Keyboarding

Medical Insurance Billing I


Clinical Procedures I & II

Work Experience
Quinsigamond Elementary School




Volunteer

Working in a Kindergarten Classroom as a teacher assistant.

Westboro Spine and Holistic Health Center



Internship: 200 hours.


*Answering Phone


*Greeting Patients


*Collected Co-pay


*Posted Charges


*Worked closely with doctor


*Worked with patient files

Donna Hines and Associates
Northborough, MA


2007-2007

Real Estate Paralegal


*Assisted in House Closings


*Answered Phones


*Completed Files

Southboro Medical Group

Southborough, MA

2005-2007

Clinical Receptionist


*Answered Multi Line Phones


*Sent out information from doctors to patients


*Schedules Appointments


*Worked Closely with Medical Staff

Acton Chiropractic


Acton, MA


2002-2004

Chiropractor Assistant


*Hooked Patients on Electro Stimulation Machines


*Worked together with doctor and patients


*Taught patients exercises


*Charting


*Answered Phones


*Billing


*Filing

JC Penney



Marlboro, MA


2001-2007

Jewelry Specialist


*Customer Service


*Handled large amounts of money


*Handles large amounts of expensive jewelry

References Upon Request

